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Position Needed: 	Assistant Director of Food and Nutrition Services
Work Location: 	Interfaith-Good Samaritan
Job Status:		Full-Time
Closing Date:		Applications will be accepted until the position is filled. 
To ensure full consideration, applications must be received by April 26, 2019.
Salary:			Minimum Starting Salary $30,000

Interfaith-Good Samaritan is a non-profit, non-governmental organization working to provide a means for our community to help neighbors meet their basic needs. We do so by keeping a Food Pantry open to those in need of nutritional assistance and by providing homelessness prevention services . 

The Assistant Director of Food and Nutrition Services will be responsible for leading and managing Interfaith-Good Samaritan’s food pantry and implementing food sustainability and nutrition programming. This individual will directly address the issue of food insecurity in Albany County using the best standard industry practices.

Primary Job Responsibilities

· Implement programming for nutrition, food sustainability, and other relevant programs. 
· Coordinate food drives, holiday meal distributions, commodity food distributions, and other events. 
· Coordinate with other administrative personnel, such as accounting and data collection, to ensure the effective and efficient transference of organizational documents and information.
· Develop and strengthen collaborations and partnerships with other relative agencies in the community.
· Collaborate with other agencies to provide food security, education, and other services to I-GS clients.
· Advocate for food and nutrition issues at local and statewide levels.
· Purchase food for the pantry and ensure there is an adequate amount of food in stock at all times
· Oversee the collection of all relevant and useful demographic and/or financial data from clients   required for database entry and the reporting of food pantry clients. 
· Oversee volunteer recruitment, training, and scheduling
· Manage staff, volunteers and interns working in the food pantry. 
· Accept other work assignments, necessary to fulfill the position’s objective.

Minimum Qualifications  

· Bachelor’s degree or equivalent work experience
· A demonstrated ability to work collaboratively with agency partners
· An interest in and commitment to assisting low-income individuals in achieving self-sufficiency
· Valid driver’s license
· Ability to lift 35 pounds independently

Please send resume, cover letter and three professional references to director@laramieinterfaith.org. Candidates who are offered positions must pass the criminal history background check. 
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